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Study regarding Problems-involved in the Transfer of Documents from Archives in the lterritory of
Certain. Countries to the Country of %&:\ . Origin (20 C/102, .26 >=m=mﬁ .1978) Paris, Ewm 6 p.

~ Available m_mo in m.,nmsnr



wa *
198.
199.

1979
200.*

201.*
202.

203.

204.

205.

206.

Unesco. Nepal : Archives Preservation. Project Findings and Recommendations (FMR/PGI/78/
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Microfilm Assistance Fund to Facilitate the Solution of Problems involved in the International
Transfer of Archives and in Obtaining Access to Sources of National History Located in Foreign
Archives (PGI/81/WS/7). Paris, Unesco, 1981. 31 p. Available also in Arabic, French, Russian and
Spanish. : :
Cook, Michael. Caribbean Region : Professional training needs for archivists in the Caribbeas Region
(FMR/PGI/TSU/81/197) Paris, Unesco, 1981. 24 p.
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Kathpalia, Yash P. ‘Conservation and Preservation of Archives, UJISLAA, Vol. 1V, No. 2, 1982. pp.
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Evans, Frank. The History of Archives Administration: a Select Bibliography, UNESCO, Paris, 1979

United Kingdom

[Archives and Mnagement]

1.

Cook, Michael. Archives Adminisyration, a Manual for Intermadiate and Smaller Onmmsmummoam and
for Local Government, William Dawson m,nm Sons, Folkstone, England, 1977

A Guide for .Umvmzamam_ Administration, 3rd edition, Public Record Office, London, 1971
Jenkinson, Hilary. A Manual of Archive Administration, ed. by Roger H. Ellis, Lund Humphries, rev.
2nd ed. 1965

Emmison, F. Archives and Local History, Rowman, Chichester, Phillmore, 1974

Anderson, John. A Handbook for Archivists, Havelock, Vic. Clanalder Press, 1967

Principles governing the Elimination of Ephemeral or Unimoprtant Documents in Public/Private
Archives, Public Record Office, London

Ranger, Felicity. Prisca Munimenta : Studies in Archival and Administrative History presented to
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Dr. Hollaender, London, Univ. Press of London, H,ﬁw
8. Redsténe, L.J. (ed.) and Steer, F. Local Records: their Nature and Care, G. Bell, London, 1953
[Conservation and Reprography].
9. Cokerrell, SSM. The Reparing of Books, Sheppard Press, London, 1958
10. Langweel, W.H. The Conservation of Books and Documents, Isac Pitman, London, 1957
11. Michell, C.A. and Hepworth, T.C. Inks, their Composition and Manufacture : 4th ed., C. Griffin and
Co. London, 1937 , :
12. Plenderleith, H.J. and Werner, A.E. The Conservation of Antiquities and Works of Art: Treatment,
Repair and Restoration, London, Oxford Univ. Press, 1971. 2nd ed.
13. Thompson, Garry. (ed.) Recent Advances in Conservation, Butterworth and Co. London, 1963
14. Barrett, W.J.M.LR.T. 35mm-Microfilming for Drawing Offices, Focal Press, London
15. CRIX, F.C. ACIS Reprographic Mnagement Handbook, Business Books Ltd., Mercury House,
Waterloo Road, London
16. ‘Cook, W.A.' Electrostatics in Reprography, Focal Press, London, 1970
17. Mason, Donald. Uon:Bm:.ﬁ wm.vnoa:oao: in Libraries, Association of Assistant Librarians. London,
1968
18. New, Peter, G. Reprography for Librarians, Clive Bingley Ltd., London, 1965
19. Verry, HR. Document Copying and Reproduction Processes, Fountain Press Ltd., London, 1958



21.

Verry, H.R. and Whight, Gordon H. Microcopying Methods, Focal Press, London

[Library archives and Information Systems]

22.

23.
24.
25.

Ashworth, W. and Batten, W.E. Handbook of Special Librarianship and Information Work, 4th ed.
1975, London, Aslib

Hanson, Christopher Warton. Introduction to Science Information Work, 1971, London Aslib
British Standards Institution. Recommendation for the Storage of Microfilms 1153 : 1955

British Standards Institution Recommendations for the Storage of Microfilms: 1955

Paris

Perotin, Y. (ed.) A Manual of Tropical Archivology, Mourton and Co. Paris and The Hague, 1966

International Council on Archives
Davis, J. A Study of Basic Standards and Methods in Preservation and Restoration Workshops
Applicable to Um<m_ovm:m Countries, ICA, 1973, Brussels
Duchein, Michel. Archives Building and Equipment, ICA, 1977

Malaysia

National Archives of Malaysia. Records Mnagement Manual: a Guide for Departmental Records
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Officers, National Archives of Malaysia, Petaling, Jaya, 1972

Australia

MacMillian, David S. (ed.) Records Management : Proceedings at Short Course in Records Manage-

ment, Sydney, .qu

Canada

Public Archives: Records Management Branch, Records Organization and Operations, 1974

UNESCO=Paris

[Archives and Records Mnagement]

1.

2.
3.

Carbone, Salvatore. and Guize, Raoul.  Draft Model Law on Archives, Description and Text, UNESCO
Paris 1972

Mabbs, A.W. and Duboso G. The Organization of Intermediate Records Storage, UNESCO Paris 1974
Olier, J.H. and Delmas, Bruno. Planning National Infrastructures for Documentation, Libraries and
Archives, UNESCO Paris 1975

Verhoeven, F.R.J. The Role of Archives in the Public Administration and the National Planning
Policy of Developing Countries, UNESCO Paris, 1972



5.
6.

Kathparia, Y.P." Conservation and Restoration of Archive Materials, UNESCO Paris, 1974
Conservation of Cultural Property with Special Reference to Tropical Conditions (Museum and
Manuscripts, No. 11) UNESCO Paris 1968

United State of America

[Archives and Records Mnagement]

1.
2
3
4.
5

6.

Brooks, Philips. Research in Archives: the Use of Unpublished Primary Sources, Chicago, 1969
Cadwaller, L.H. and Rice, S.A. Principles of Indexing and filing, H.M. Rowe, Baltimore, 1971
Clark, R.L. (ed.)  Archives-Library Rerations, Bowker, New York, 1976

Collison, R.L. Commercial and Industrial Records Storage, J. de Graff, New York, 1969

Dukett, KXW. Modern Manuscripts: a Practical Manual for their Mnagement, Care and Use.
Nashville, 1975

Evans, Frank B. The Administration of Modern Archives: a select wmczomnmurmn Guide, National
Archives and Records Science, General Services Administration, Washington, D.C. 1970

Nurs. G. et al.. Filing Systems and Record Management, 3rd. ed. New York, 1971

Leahy, E.J. and Cameron, C.A. Modern Records Management : a Basic Guide to Records Control,
Filing and Information Retreaval, Now York, 1975 .

Maedke, W.0O. and Robec, M.F. Information and Records Management, Glenese Press 1974
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10. Menzenska, M.]. Archives and other Special Collections : a Library Staff Handbook, Now York, 1973

11. Michell, Thornton W. Norton on Archives. The Writings of Mrgaret Cross, Norton on Archival and
Records Management, Illinois, 1975, Carbondale

12. Muller, S. Feith, J.A. and Fruin, R. Manual for the Arrangement and Description of Archives, Trans.
from 'the Dutch, New Yrok. Wilson, 1968 v

13. Federal Record Centres, National Archives of the US.A., 1967

14. Place, 1. and Popham, E.L. Filing and Records Management, Now. Jersey, 1966

15. Podoll, Darryl and Waker, Waker. Archives Procedural Manual, Washington.University school of
Medicine Library, St. Louis, 1978, 2nd ed.

16. Posner, Ernst. \ Archives and the Public Interest : Selected Essays ed. by K.W. Mundon, Public Affairs
Press, Washington D.C. 1967 - . «

17. Schellenberg, Theodore R. Mnagement of ‘Archives, Columbia Univ. Press, New York, 1965

18. Schellenberg, T.R. Modern Archives: Principles and Techniques, Univ. of Chicago Press, Midway
Reprint Ser. 1975

[Conservation and Reprography]

19. Cunha, G.M. Conservation of Library Materials: a Manual and Bibliography on the Care, Repair and

Restoration of Library Materials, Screcrow Press, Metuchen, New York, 1971, 2 Vol

20. Greathouse, A.G. and Wesse), C.J. Deterioration of Materials Causes and Preservative Techniques, N.



21.

22.

23.
24.

25.

26.

27.

28.

29.
30.

Y. Reinhold, New York, 1954

Hunter, D. Paper Making: the History and Technique of an Ancient Craft, A. Knopf, New York,
1978 -

Lydenberg, H.M. and Archer, J. The care and Repair of Books, revised ed., by J. Alder, R.R. Bowker
and Co. 1969 -

Minogue, A. The Repair and Preservation of Records, U.S. National Archives, Bulletin No. 5, 1943
Veaner; A.B. The Evaluation of Micropublication: a Handbook for Librarians, American Library
Association, Chicago, 1971

American National Standard Institute. 10018-for several ANS on the Storage and Preservation of
Films and Microfilms . - : : '

Ballou, HW. Guide to Microproduction mnc.EBm:r National Microfilm Association, 8728, Colesville
Rd. Silver Spring, MD 20910 )

Hawken, W.E. Copying Methods Manual, Library Technology Project Pub. No. 11, Chicago,
International Microfilm Sources Book 1978-1979.. Microfilm Publishing Inc.

Nelson, C.E. Microfilm Technology, Engineering and related fields : McGraw Hill Inc., 1965
Offenhauser, W.H. Microrecording : Industrial and Library Applications, Inter Science Publishers,
Inc., 1956

[Library, Archives and Information System]
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31. Borko, H. Bernier, C.L.. .Abstracting Concepts and Methods, Library and Informamation Science Ser.
USA.1975 ,
32. Burch, ].G,, Stratev, F.R. Information Systems, Theory and Practice, 2nd ed. 1979
33. Debsons, A. (ed.) Information Science, Search for Identity, M. Dekker, New York, 1974 .
34. Katz, W.A. quoacomo.: to Reference Work, 2 vol,, 2nd ed., McGraw-Hill, 1974
[Conservation-Methods by Barrow, W.].]
35. Procedures and Equipments Used in the Barrow Method of restoring Manuscripts and Documents,
Richmond, 1952
36. Deterioration of Book Stocks: Causes and Remedies, 1959
wq. The Manufacturs and Testing of Durable Book Papers, 1960
38. Permanent Durable Paper, 1960
39. Permanence and Durablility of the Book. 5 Vols. 1963-1967
vol.1 "Two year research programme, 1963 ; .
vol.II.  Test data of naturally aged paper, 1964 ;
vol. III. Spray deacidfication, 1964 ; : S
vol. IV. Polyvinyl Acetates (PVA) adhesives for Use in Library Book Bindings, 1965 ;
vol. V.  Strength and other chracteristics of book papers, 1800-1899, 1967 ;






